
 
   

 

 
  Date of Publication 22 October 2026 

Witney Past, Present & Future Working Party  
Committee Meeting of Witney Town Council 
 

Wednesday, 28th October, 2026 at 4.00 pm 
 
To members of the Witney Past, Present & Future Working Party Committee - R Crouch, G Meadows, A Mubin, 
J Robertshaw, R Smith and J Treloar (and all other Town Councillors for information).  
 

You are hereby summonsed to the above meeting to be held in the Gallery Room, The Corn Exchange, Witney 
for the transaction of the business stated in the agenda below.  
 
Admission to Meetings 
All Council meetings are open to the public and press unless otherwise stated. 
 
Any member of the public wishing to attend the meeting should contact the Committee Clerk 
derek.mackenzie@witney-tc.gov.uk in advance. Priority will be given to those who have registered to speak on 
an item on the agenda. 
 
Commitment to Civility and Respect  
This meeting will be conducted in accordance with Witney Town Council's commitment to the Civility and 
Respect Pledge. Councillors, officers and members of the public are expected to treat one another with courtesy, 
dignity, and respect, ensuring that debate remains professional, objective and focused on the business being 
discussed. Personal criticism, intimidation, or behaviour that could undermine the wellbeing of those present is 
inconsistent with the standards expected of the Council. 
 
Recording of Meetings 
In accordance with the Openness of Local Government Bodies Regulations 2014, public meetings may be filmed, 
audio-recorded, or photographed. Anyone intending to record the proceedings is asked, as a courtesy, to inform 
the Committee Clerk before the meeting begins. 
  
This meeting will be broadcast live via Microsoft Teams and recorded; by attending or participating, you consent 
to the recording and public sharing of audio and video, which may be made available for later viewing. For 
details on how personal data is handled, please see the Privacy Notice 
 
To view the meeting please follow this link (INSERT LINK) 
 

Agenda 
 
1. Apologies for Absence   

 To consider apologies and reasons for absence. 
 
Committee members who are unable to attend the meeting should notify the Committee Clerk 
derek.mackenzie@witney-tc.gov.uk prior to the meeting, stating the reason for absence. 
 
Standing Order 8(e)(v) permits the appointment of substitute Councillors to a Committee whose role is 
to replace ordinary Councillors at a meeting of a Committee if ordinary Councillors of the Committee 
have confirmed to the Proper Officer before the meeting that they are unable to attend. 
 

2. Declarations of Interest   

 Members are reminded to declare any disclosable pecuniary interests in any of the items under 
consideration at this meeting in accordance with the Town Council’s code of conduct. 
 

Public Document Pack
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Mrs Sharon Groth FSLCC FCMI 
Town Clerk 
 

Town Hall, Market Square 
Witney 
Oxon 
OX28 6AG 

T: 01993 704379 
E: info@witney-tc.gov.uk 
 

w: www.witney-tc.gov.uk 

 

3. Minutes  (Pages 3 - 5) 

 a) To adopt and sign as a correct record the minutes of the Witney:Past, Present & Future Working 
Party meeting held on 15 July 2026. 
  
b) Matters arising from the minutes not covered elsewhere on the agenda (Questions on the progress 
of any item). 
 

4. Events Update  (Pages 6 - 10) 

 To receive and consider the report of the Communications & Community Engagement Officer. 
 

5. Date of Next Meeting   

 To agree the date and time of the next Working Party meeting. 
 

 
 
 

 
Town Clerk 
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WITNEY PAST, PRESENT & FUTURE WORKING PARTY  
MEETING OF THEWITNEY TOWN COUNCIL 

 
Held on Wednesday, 15 July 2026 

 
At 4.00 pm in the Gallery Room, The Corn Exchange, Witney 

 
Present: 

 
Councillor J Treloar (Chair) 

 
Councillors: R Crouch 

G Meadows 
 

J Robertshaw 
R Smith 
 

Officers: Adam Clapton Deputy Town Clerk 
 Derek Mackenzie Senior Administrative Officer & 

Committee Clerk 
 

Others: None  
 

 
5   APOLOGIES FOR ABSENCE 

 
An apology for absence was received from Councillor A Mubin. 
 

6   MINUTES 
 
The minutes of the Witney Past, Present & Future Working Party meeting held on 26 May 2026 
were received. 
 
The Chair advised that the organisation which had approached him regarding support or 
sponsorship for future events had relocated and therefore, this was no longer an option. 
 
Resolved: 
 
That, the minutes of the meeting held on 26 May 2026 be approved as a true and accurate 
record of the meeting and be signed by the Chair. 
 

7   EVENTS UPDATE 
 
The Working Party received the report of the Communications & Community Engagement 
Officer along with a verbal update from the Deputy Town Clerk regarding arrangements for 
upcoming events, principally for Heritage Open Days. 
 
Members were pleased to note that the Town Council's inaugural St George's Day celebrations 
had recently received a Local Council Award for Community Event of the Year an award that 
recognised the event's success in bringing together people of all ages through a programme of 
community activities, local heritage, music and family entertainment. The Working Party 
congratulated all officers, volunteers, community groups and partners involved in delivering the 
event and acknowledged the achievement as a significant endorsement of the Council's 
approach to community engagement and the objectives of the Working Party. 
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Members expressed their support for the proposed Heritage Open Days programme and 
welcomed the partnership with Witney & District Museum and were pleased to see a range of 
activities being planned to celebrate and promote Witney's heritage and history. 
 
Members thanked officers for the consideration of the extended hours of accessibility for the 
activities at Tower Hill cemetery, recognising that this would hopefully enable as many residents 
as possible to participate in the events especially working residents and families. 
 
Members also acknowledged the support of Witney & District Museum in developing 
complementary events that would enhance public engagement including those activities aim at 
children. 
 
A member who also served on Oxfordshire County Council advised that they would seek 
opportunities to facilitate and promote the Bishop's Palace activities and guided tours to help 
maximise attendance and public awareness and ensure the greatest benefit was derived from 
the Museum's planned programme. 
 
Recommended: 
 

1. That, the update be noted. 
2. That, the Working Party’s thanked be passed to all those involved in the organisation 

and delivery of the award-winning St George's Day celebrations. 
3. That, the proposed Heritage Open Days programme be supported. 
4. That, officers continue to work with local heritage organisations to maximise 

participation and promotion of the events. 
 

8   RAF BRIZE NORTON - FREEDOM OF WITNEY 
 
The Working Party received a verbal update from the Committee Clerk on behalf of the Venue & 
Events Officer regarding discussions with RAF Brize Norton concerning arrangements for 2027 to 
mark the 50th Anniversary of the granting to them of the Freedom of Witney. 
 
Members were advised that correspondence had been exchanged with RAF Brize Norton and 
that the Station Executive Officer had responded to confirm that there would be a change in 
command and that the proposals regarding a Freedom March would be reviewed once the new 
Station Commander had taken up post at the end of July. 
 
Members further noted that 2027 would also mark the 90th Anniversary of operations at RAF 
Brize Norton, which could have implications for the timing and arrangements of any Freedom 
March or other associated commemorative events. 
 
The Working Party recognised the significance of both anniversaries and agreed that further 
discussions should take place with RAF Brize Norton once the new Station Commander had 
assumed their post. 
 
Recommended: 
 

1. That, the update be noted. 
2. That, officers continue liaison with RAF Brize Norton regarding arrangements for 2027. 
3. That, a further update be provided to the Stronger Communities Committee meeting on 

21 September 2026. 
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9   DATE OF NEXT MEETING 
 
Members agreed that the next meeting of the Working Party should be held in mid-October 
2026, with the exact date to be confirmed by officers. 
 
The Working Party further agreed that invitations should be extended to any local residents who 
had expressed an interest in the work of the group, enabling them to attend and participate. 
Members should forward any details to the Committee Clerk. 
 
Recommended: 
 

1. That, the next meeting of the Working Party be held in mid-October 2026. 
2. That, officers invite interested residents to attend and participate in future meetings of 

the Working Party. 
 
 
 

The meeting closed at: 4.31 pm 

 
Chair 
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WITNEY: PAST, PRESENT & FUTURE WORKING PARTY 

 

Agenda Item:  Events Update 

Meeting Date:  Wednesday, 28 October 2026 

Contact Officer:  Communications & Community Engagement Officer 

 

The purpose of this report is to update Members on the suggestions for this Council’s  event 

and activity plans for 2027. 

Current Situation 

St George’s Day Events 2027 

As reported at the Working Party meeting in May, the 2026 event was well received and 
delivered within the approved budget of £1,000. A small underspend was achieved and, 
therefore, officers recommend retaining this budget provision on an annual basis. Subject to 
Member approval, the remaining funds could be used to support the following proposal in 
2027. 
 

School Bunting Competition for St George’s Day 

The Stronger Communities Committee also reviewed designs submitted by pupils from Blake 
C of E Primary School which had been part of a history project. Members commended the 
quality and creativity of the pupils’ work and expressed support for extending the initiative to 
all Witney primary schools as the St George’s Day competition for schools. It was suggested 
that school-produced bunting could then be displayed in the Market Square, with an 
accompanying online gallery to display and celebrate the work of participating pupils. 

Members agreed that the wider schools’ bunting initiative should be referred to the Witney: 
Past, Present & Future Working Party for further development, with a view to delivering the 
initiative as part of the St George’s Day celebrations in 2027. 

Town Council Bunting for Events 

At the Stronger Communities meeting in September, Members considered the procurement 
of Town Council bunting and expressed a preference for a modern design featuring both the 
Witney logo and the Town Council logo. It was agreed that two lengths of bunting be 
purchased at a cost of £374 per length. Officers will action this in the next few weeks. 

Big Lunch  

Officers will progress plans for a Big Lunch event on 5–6 June. Given the limited capacity and 
resources available to deliver the event directly, it is proposed that Courtside (or organisation) 
be invited to take the lead in coordinating the activities. Contributions will also be sought 
from Oxfordshire Play Association (OPA) to provide a small play day and from the Town Band 
to deliver a single performance. A budget of £1,000 has been requested via the Committee to 
fund the additional play day. 
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Freedom Parade  

This is being organised by the Venue and Events Officer to mark the 50th Anniversary of RAF 
Brize Norton’s Freedom of Witney. It is proposed that the event will be in September 2027 
although this has yet to be confirmed by the base. A budget of £750 towards providing 
refreshments and other necessary items has been recommended by the Stronger 
Communities Committee. 
 

Wayfinding Map Project 

A new Witney Interactive Map is being procured by West Oxfordshire District Council as part 
of a collaborative project with Witney Town Council and Witney Chamber of Commerce. This 
has the ability to include layers and banners for events, as well as heritage stories and links; 
this map will increase publicity for town council and community events. Delivery is expected 
in early 2027. 
 

Witney TC Calendar 

For clarity, when considering the Council’s capacity to take on additional events, the following 
calendar provides an overview of the community and civic events with which Officers are 
regularly involved throughout the year. This does not include additional national or 
commemorative events that may arise in particular years.  

The Council also produces four newsletters a year and holds three volunteer picnics and 
monthly Youth Council meetings. Furthermore, not all events listed require an in-person 
activity, with some being marked solely through online content or social media posts. 
Nevertheless, the calendar illustrates the range of commitments across the year and the 
existing demands on Officer capacity and resources along with regular day to day activities 
for Communications and Media and supporting other teams. 

 

Month Key Activities 

January Citizen of the Year selection and associated administration 

January - February Spring Newsletter (printed edition) 

February 
Youth Council: A Slice of Politics; 

National Apprenticeship Week 

March 

Civic Reception; 

Commonwealth Day; 

Annual Town Meeting; 

International Women's Day; 

Community Litter Pick; 

Schools in Bloom (10th Anniversary Launch) 

Page 7



April St George's Day 

May Elections 

June 

The Big Lunch; 

Great Big Green Week; 

Drowning Prevention Week; 

Town Band Concert; 

Volunteers' Week; 

Armed Forces Day; 

Anti-Social Behaviour Awareness Week 

July 

Carnival; 

In Bloom; 

Town Band Concert 

August Town Band Concert 

September 

Zero Waste Week; 

Car Free Day; 

Eco Fair; 

Heritage Open Day; 

Witney Feast Promotion 

October World Mental Health Day 

November 

Remembrance Day; 

Armistice Day; 

White Ribbon Campaign; 

International Men's Day; 

Christmas Lights Switch-On; 

Advent Fayre 

 

Impact Assessments 

The Town Council has a duty to consider the impact of its decisions on equality, biodiversity, 

crime and disorder, and the environment. 

a) Equality 

The proposed event is intended to be free and open to all members of the community. The 

extended opening hours over two days are designed to improve accessibility for a wide 

range of visitors, including school groups, working residents and families. 
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b) Biodiversity 

The event will make use of existing cemetery paths, buildings and infrastructure and is not 

expected to have any adverse impact on biodiversity. Visitors will be encouraged to respect 

the cemetery's natural environment. 

c) Crime and Disorder 

The event is expected to have a positive impact by encouraging community engagement 

and increasing responsible use of the cemetery. Appropriate stewarding and risk 

assessments will be undertaken to ensure the event is delivered safely. 

d) Environment and Climate Emergency 
The proposed activities provide opportunities to promote environmental awareness and 
community participation, particularly through the Council’s existing environmental 
campaigns and events. The use of the interactive Witney Map to publicise activities may 
also support digital engagement and reduce the need for printed promotional materials. 

Risk 

The principal risk is the availability of Officer capacity to coordinate and deliver additional 
activities alongside the Council’s established programme. This will be mitigated by seeking 
support from external organisations, allocating responsibilities clearly and using existing 
communications channels and digital platforms wherever possible. The development of new 
initiatives should take account of the resources required to deliver them sustainably. 

Social Value 

The proposed activities aim to strengthen community engagement, celebrate local identity, 
and encourage participation across different age groups.  

The school bunting competition would provide an opportunity for local primary school pupils 
to contribute to the town’s St George’s Day celebrations, while the Big Lunch would 
encourage community interaction and participation. The use of existing community 
organisations and partners to support delivery would help maximise opportunities for 
residents while recognising the Council’s available resources. 

Financial 

 A budget of £1,000 has been requested to fund an additional play day as part of the 
proposed Big Lunch activities on 5–6 June 2027.  

 A budget of £1,000 is requested for the St George’s Day event in 2027-28. Any further 
costs associated with the school bunting competition, including the display of pupils’ work 
and the development of an online gallery, will need to be assessed as the proposals are 
developed and brought forward for consideration as to whether this cost should be met 
from the St George’s Day event where necessary. 
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Recommendations 

Members are invited to note the report and: 

1. Note the proposed programme of community and civic events and activities for 2027, 
recognising the existing commitments and resource constraints affecting Officer capacity. 

2. Approve the recommendation for a £1,000 budget for St George’s Day events in 2027. 
3. Support the schools’ bunting initiative as part of the St George’s Day celebrations in 2027. 
4. Note the budget request of £1,000 to fund an additional play day from OPA as part of the 

proposed Big Lunch activities on 5–6 June 2027, with delivery coordinated through 
Courtside (or other organisation). 

5. Note that the Freedom Parade is being organised by the Venue and Events Officer and 
that a provisional budget of £750 has been requested by the Stronger Communities 
Committee for this event. 
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